IN THE CIRCU T COURT OF THE
SEVENTEENTH JUDICI AL CTRCU T, IN
AND FOR BROWARD COUNTY, FLORI DA

ADM NI STRATI VE ORDER NO. I'l -00-F-16
I N RE:

DOVESTI C AND REPEAT
VI OLENCE | NJUNCTI ON
PROCEDURES
/

WHEREAS, pursuant to Florida Statute 26.20, at |east one
judge shall be avail able to hear ex parte Petitions for
Protection Agai nst Donestic Violence twenty-four (24) hours a day
i ncl udi ng Saturdays, Sundays, holidays and at all tinmes after
nor mal busi ness/court hours,

THEREFORE, in accordance with the authority vested in the
Chi ef Judge by Rule 2.050, Florida Rules of Judicial
Adm ni stration, and Florida Statutes 741. 30, 784.046 and 26. 20,

| T 1S ORDERED AND ADJUDGED
NCRVAL BUSI NESS HOURS PROCEDURES

1. Bet ween the hours of 8:30 AM and 5:00 P.M, pro se
Petitions for Protection Agai nst Donestic/Repeat Viol ence shal
be referred to the Famly Court Services Donestic Violence |Intake
Unit, Room 248 of the Main Courthouse for assistance in
petitioning the court for a tenporary/permanent injunction.

2. The clerk of court shall maintain hours of operation
and sufficient staff to accommodate the filing of Petitions for
Protection Agai nst Donestic/ Repeat Violence and distribution of
orders frompetitioners who present thenselves to the Famly
Court Services Donestic Violence Intake Unit before 5:00 P. M

3. Any | aw enforcenent officer who investigates an
i nci dent of donestic or repeat violence as prohibited by Florida
| aw shal |l provide the victimnotice of her/his right to obtain a
Tenporary Injunction for Protection Against Donestic/ Repeat
Violence and direct the victimto the Main Courthouse in the
event the victimw shes to seek a tenporary injunction.

4. The staff of the Domestic Violence Intake Unit shal
aid petitioners by providing the necessary docunents,
instructions and assistance to properly file for a tenporary/
per manent i njunction.



5. Upon conpl etion of the petition package, the petitioner
shall be directed to the donestic violence wi ndow of the clerk's
of fice, Room 232, to file the petition.

6. After swearing to the petition and affidavits,
executing the docunents and paying the appropriate filing fee, if
any, the petitioner shall be directed to return to Room 248 where
she/ he may have the opportunity to neet with a case nmanager

7. The case manager shall provide the petitioner with a
safety plan, nmake necessary referrals, counsel the petitioner
about the injunction process and assist the petitioner in
obt ai ni ng safe housing, if necessary.

8. The judge receiving the petition shall execute an order
on the petition within 45 mnutes of receipt of the petition by
t he j udge.

9. The clerk of court shall be responsible for maintaining
sufficient staff to tinmely transport the court file and any
related court files to the judge/judicial staff and fromthe
judge/judicial staff to the clerk's office.

10. Upon the court file returning to the clerk's office,
the clerk shall provide the petitioner with the requisite nunber
of certified orders in a tinmely manner and provide witten
instructions and verbally explain the enmergency service
procedures, when appropri ate.

PROCEDURES FOR AFTER NORMAL BUSI NESS HOURS
AND WEEKEND/ HOLI DAYS

1. These procedures are contained within and have been
replaced by Adm nistrative Order 11-00-F-2;

2. In addition to the procedures set forth in
Adm nistrative Order I1-00-F-2, if an injunction is issued then

the clerk shall obtain an address and tel ephone nunber at which
the petitioner may be contacted and shall hold said information
confidenti al .

DONE AND ORDERED at Fort Lauderdal e, Broward County, Florida
this 29 day of Decenber, 2000.

/ s/ DALE RGCSS
DALE ROSS, Chief Judge



