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 PLEASE DO NOT CALL TO CONFIRM OR CANCEL MOTION CALENDAR.  MOTION CALENDAR IS 

CONDUCTED MONDAY THROUGH THURSDAY AT 8:45 A.M.  MOTION AND NOTICES MUST BE RECEIVED 

NO LESS THAN 5 BUSINESS DAYS BEFORE THE SCHEDULED HEARING.  HEARING DATES CAN NOW BE 

ACCESSED VIA THE INTERNET FOR “ON-LINE” SCHEDULING FOR MOTION CALENDAR ONLY. 

 WHEN REQUESTING AN ORDER OF REFERRAL TO THE GM OR HEARING OFFICER, PLEASE 

PROVIDE 4 COPIES OF THE ORDER OF REFERRAL ALONG WITH SELF-ADDRESSED STAMPED ENVELOPES 

FOR ALL PARTIES, EXCEPT FOR THE GM, I WILL FORWARD IT VIA INTER-OFFICE MAIL. 

 IF YOU ARE CALLING FOR A SPECIAL SET OR AN EMERGENCY HEARING, PLEASE SEND IN A COPY 

OF YOUR MOTION WITH A COVER LETTER EXPLAINING HOW MUCH TIME YOU WILL NEED FOR THE 

HEARING.  AFTER THE JUDGE REVIEWS THE MOTION, I WILL CALL YOU TO SET A HEARING DATE.  


