- Judges OnLine Calendar System Quick Reference

* Navigate to the main website of the
17t Circuit (www.17th.flcourts.org)

Click the On Line Scheduling Button

The Circuit utlizes the services of 90 full fme judges

17th JUDICIAL CIRCUIT ANNOUNCES
ON LINE SCHEDULING FOR UNIFORM MOTION CALENDAR
Effoctive Apeil 6, 2009 all hearings for
wniform mation calendar hearings in the
(13) grneral civil divisions of the

Click Hare for mere information

1@ 17t fudicial Gircult

* Ifyou are a new user please click
New User

* Ifyou forgot your password, please
click Forgot Password

Pudge Motion Calendar system

* Enter your Username (email used in
registration)

* Enter your password

* Click Submit

_— o Registration requires that all
attorneys have a valid email on file at
the Florida Bar.

* Enter your Florida Bar Id and click
validate

* Read the User Agreement and accept
it by selecting the check box

* C(lick Save to finalize registration

* Once you have registered you will

@ 17th Judicial Circuit - receive an email to activate your
e ———— account.
Re-Type Password: | I— . . . .
] * This email will contain a temporary

password in order for the system to
validate your email.

* Enter your Temporary Password

* Enter your new Password twice

* Password should be no longer than
16 characters

* Click Save to finalize activation
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@ 17th Judicial Gireut
e *  Your password will be emailed to the
I 3 email address indicated at

s : registration

* Enter your Florida Bar Id

* Enter the email address you
registered with

* Click Submit

* To register an Associate Click Create
Associate

* Enter Associate’s email address

* Type a password in boxes indicated

* Password should be no longer the 16
characters

* Read the User Agreement and accept
it by selecting the check box

* Click Save to finalize associate
registration

* The dashboard displays all active
scheduled Motions and Special Set
Cases.

* To switch between Motions and
Special Sets select Dashboard Type.

* To schedule a case click Schedule
Case from the Menu Bar

* To cancel a scheduled case enter
Cancelation Description

* Select Cancel from the Dropdown
Menu

* Toreprint scheduled receipt click

© peside the appropriate Case
Number.

@ 17t Iudicial Gircuit
onme s o

e e e * To schedule a case Click on Schedule
e Case
* Selectjudge from the Dropdown
menu
* To schedule a Motion select Motion
Calendar from the Case Type Box
¢ C(lick Search
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@ 17t Judicial Gireuit
=

Scheduile Case _ Create Associate  LoaOH siein

You may only schedule a case with at
least five days notice

Available days will be displayed as a
hyperlink

Click on date that is available

If there isn’t an available date click
Next Month to view other available
dates

Then click on date that is available

@ 17t fudicial Gircuit
| oot e

In order to validate a case number
you must enter a fully qualified case
number

Example: FMCE08001234

Enter valid case number and click
Validate

Select the check box that states you
have complied with Local Rule 10A
Enter Motion Description

Click Submit

@ 17th Judicial Gireult

Hame Schudule Case Creats dssociote Dockst Deleto Associate Change Password Laa0ff
frutae catondar:

To schedule a case Click on Schedule
Case

Select judge from the Dropdown
menu

To schedule a Special Set select
Special Sets from the Case Type Box
Select 15 or 30 Minutes

Click Search

@ 17th Judicial Gircuit

Home Schedule Case  Create Associote Docket Delete Associate Chanage Password  LoaOff

JudgeName: [ROBERT B CARNEY (4) =)

Case Type: [SpeciciSets =)
Schedule Type: |15 Min 7|
[T | el
m nes s
k
|1} lo o 1 2
iz 14 B

Available days will be displayed as a
hyperlink

Click on date that is available

If there isn’t an available date click
Next Month to view other available
dates

Then click on date that is available
Then Select available time slot for
your schedule type
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* Inorder to validate a case number
you must enter a fully qualified case
number

* Example: CACE08001234

* Enter valid case number and click

@ 17th Judicial Gireuit

Create Associate Docket Delete Associate  Change Passveord  LogOif

Judge mma(mmnr

Case Number:

[ : Validate
McceptFlag: I 1 hersty cartify that 1 have compied ‘of Local Buje 104 for the Saventeenth Judicial Circuit or the setting of tis hearing.
- i * Enter attorney Phone Number
Reminder, please nnma:ﬁ::mmlmu iummlmmmmmums\m. ° Select the ChECk bOX that StateS you

have complied with Local Rule 10A
* Enter Motion Description
* Click Submit

@ 17th Judicial Gireuit

* To view daily dockets by division
click Docket and select Judges Name

* This allows you to browse Motion
Calendar Dockets for all Circuit Civil
and Family Divisions

* Click LogOff or close window to sign
out

* Toview the User Agreement Click the
link at the bottom of all pages

* For questions regarding the system
click Help




