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PROCEDURES FOR FAMILY DIVISION 35
 
		Judicial Assistant:	 			Geavonna Lapmarado
(div35@17th.flcourts.org)
   (954) 831-7779

[bookmark: _GoBack]Office Hours:	Weekdays from 8:30 am to 4:00 pm.  The office is closed for lunch from 12:00 pm to 1:30 daily. 

Courtroom:  					11166

Chambers:  					11125

Address:   					201 SE 6th Street 
								Ft. Lauderdale, Florida 33301
___________________________________________________________________

DAILY ZOOM HEARING LINK FOR VIDEO CONFERENCING
This link and conference meeting number will work for all Division 35 hearings/trials:
Join Zoom Meeting at:   
https://17thflcourts.zoom.us/j/605014865
Meeting ID: 605 014 865

Or call:  One tap mobile
+16468769923, 598494885# US (New York)
+13126266799,598494885# US (Chicago)
Dial by your location
        +1 646 876 9923 US (New York)
        +1 312 626 6799 US (Chicago)
        +1 253 215 8782 US
        +1 301 715 8592 US
        +1 346 248 7799 US (Houston)
        +1 408 638 0968 US (San Jose)
        +1 669 900 6833 US (San Jose)

 
This link will allow attorneys and litigants to attend hearings by video-conference at no cost to the participant.  Once you have logged in, you will be placed in a virtual waiting room until the Court calls your case for hearing.  If you choose not to use this feature, or are unable to access the link, please use the conference call number associated with the Zoom meeting link to participate by telephone.  

This link will take you to a tutorial on Zoom: http://www.17th.flcourts.org/electronic-hearing-with-zoom/. 

If you encounter technical difficulties, please visit the Zoom website for tutorials or help.
_____________________________________________________________________

1. COMMUNICATIONS WITH THE COURT

ALL correspondence with the Court shall be done in writing via the divisional email (div35@17th.flcourts.org). Please do not call the Court’s chambers to schedule a hearing, as you will be directed to make your request via email.

All emails MUST INCLUDE IN THE SUBJECT LINE the case style, which includes the case number and party names.

DO NOT send multiple emails regarding the same matter and please respond to the emails utilizing the original email thread. The result of sending multiple emails will result in a delay in the response to your requests or correspondence.  

PLEASE MAKE SURE ALL PARTIES ARE INCLUDED ON THE EMAIL AND INCLUDE HOW MUCH TIME YOU WILL NEED FOR THE MATTER AND A COPY OF THE RELEVANT PLEADING(S). THE DIVISION EMAIL SHALL ONLY BE USED TO SCHEDULE MATTERS WITH THE COURT.  PLEASE DO NOT INCLUDE THE COURT ON ANY EMAILS THAT ARE NOT RELEATED TO SCHEDULING.  THESE INCLUDE, BUT ARE NOT LIMITED TO, EMAILS WHERE ATTORNEYS ARE LITIGATING WITH EACH OTHER.   

The Court IS NOT NOTIFIED if you file a pleading with the Clerk’s office. If you wish the Court to review a filing, please follow the divisional instructions and email the division, including your request along with a courtesy copy of our filed motion attached.

2.	STATUS QUO ORDERS
This Division utilizes the Status Quo Temporary Domestic Relations Order, With or Without Minor Children which is available at AO 2019-15-UFC.  Please see http://www.17th.flcourts.org/wp-content/uploads/2019/02/2019-15-UFC.pdf.

3.  MOTION PRACTICE - GENERALLY

(a) Motions for Continuance (Matters other than Trial).  All motions must be e-filed and accepted by the Clerk’s office before the Motion is submitted to Judge Alperstein for consideration.  The moving party must contact the opposing party to determine if they object to the Motion for Continuance in advance of any hearing(s).  If the continuance is agreed to by all parties, including the client of the moving party, please submit the agreed order electronically.  The Judge will review it and determine whether or not it is approved.  If any party objects to the continuance, the motion must be set for hearing on the Court’s UMC. Emails or calls to Judge Alperstein’s chambers asking for a continuance are not permitted. 

(b) Motions to Continue Trial.  In accordance with the Uniform Pretrial Order, continuances will only be considered for good cause on written motion prior to trial. Also, please comply with Fla. Fam. L. R. P. 12.460 and Fla. R. Gen. Prac. & Jud. Adm. 2.545 (e) regarding party consent. Emails or calls to Judge Alperstein’s chambers asking for a continuance are not permitted. If a case is settled prior to the trial date, the scheduling party MUST immediately provide email notification to Ms. Lapmarado, as further described below and cancel all future hearings.

(c) Motions to Withdraw. See Fla. R. Gen. Prac. & Jud. Adm. 2.505. Please notice your client with both the motion and the notice of hearing. In the body of the proposed order granting withdrawal please include the client’s last known address, email address and phone number. 
If the case has been referred to the General Magistrate or Hearing Officer for trial or on the only pending matter scheduled before him/her/they, the motion to withdraw must be heard by the assigned General Master/Hearing Officer.
4. CASE MANGEMENT CONFERENCES (See FLA. FAM. L. R. P. 12.200)

The Court encourages the use of Case Management Conferences (CMC).  However, as set forth below, these are NOT to be set on UMC.  Attorneys wishing to schedule a CMC shall submit a copy of their e-filed Motion for Case Management Conference to Ms. Lapmarado and indicate how much time they wish to have their CMC heard. 

ALL ATTORNEYS AND PARTIES MUST APPEAR AT THE CASE MANAGEMENT CONFERENCE.  Copies of all filed pleadings, motions, financial affidavits, child support guidelines, and proposed parenting plans must be brought to the case management conference, if and when applicable.  Case management conferences that are set by the Court, cannot be canceled or rescheduled without prior Court order.  Timely filed continuances must be set on Motion Calendar, no exceptions.   

5. HEARINGS
(a)	Generally. Prior to setting a hearing on CMS, and prior to requesting a special set hearing, counsel (or the self-represented party) for the setting or requesting party must meet and confer with the opposing party regarding the matter to be set and the hearing date. The meet and conferral must be in accordance with Local Rule 10A.  Please upload the motion and all related papers as Supporting Documents once the hearing appears on CMS. 

(b)	In Person & Zoom Hearings.  All Motion Calendar, Case Management Conferences, Uncontested Hearings, and Special Set Hearings for less than 30 minutes shall be by video conference (Zoom).  All other hearings for Division 35 are IN PERSON unless they were previously ordered or noticed to occur via Zoom.  If your hearing is by Zoom, you must include the Zoom instructions in your Notice of Hearing. 
  
(c)	Uniform Motion Calendar (UMC).  For litigants represented by counsel, Division 35 participates in Online Scheduling and Email Service. All Uniform Motion Calendar hearings must be scheduled online. 

Strict compliance with Local Rule 10A is required.  Uniform motion calendar (“UMC”) is from 8:45 A.M. to 9:30 A.M., Monday through Thursday.  UMC hearings are only for uncontested final hearings and other non-evidentiary matters (which do not require testimony under oath).  UMC hearings shall end promptly at 9:30 A.M.  All parties shall be prepared to proceed at 8:45 A.M., and if one party fails to timely appear, the matter may proceed on the merits in his/her/their absence, at Judge Alperstein’s Discretion.  Prior to setting a matter on the UMC docket, the party or counsel noticing the motion shall attempt to resolve the matter and shall certify the good faith attempt to resolve.  

See  http://www.17th.flcourts.org/images/stories/17th_pdf_files/Local_Rule_10A.pdf.

To comply with the above, every party or attorney setting a motion for hearing shall execute the following certification in the Notice of Hearing:

I hereby certify that: 

A) I have made a good faith attempt to resolve this matter prior to my noticing this motion for hearing; and 

B) The issues before the Court may be heard and resolved by the Court within five (5) minutes.  

No more than two motions may be noticed for each case on any given day except by leave of court.

Ex parte matters, non-evidentiary motions, uncontested proceedings for adoptions or dissolutions may be heard on the uniform motion calendar, provided such matters can be conducted in five (5) minutes equally allocated among the parties and the moving party shall so certify as specified in Local Rule 10A.

If you are canceling a hearing on the UMC docket, please cancel it online on CMS.   Filing a Notice of Cancellation does not automatically cancel a hearing online.  If you are canceling a hearing that is scheduled for the same or next day, please email or call Ms. Lapmarado, as well.  The UMC hearing can only be canceled by the attorney who set the hearing.
 
CASE MANAGEMENT CONFERENCES, MOTIONS FOR CONTEMPT AND MOTIONS TO DISMISS SHALL NOT BE HEARD ON UMC AND MUST BE SPECIALLY SET.

(d)	Special Set Hearings. Special Set Hearings for thirty (30) minutes or more are in person (unless otherwise agreed) and are coordinated through the JA. 

After your meet and conferral, please email your request, and you must copy all parties with the email, to Ms. Lapmarado at div35@17th.flcourts.org, along with a copy of the motion(s) with all the attachments, if applicable, you would like to set, and include the following information in your email:

(1) The date of your conferral with the opposing attorney or self- represented party;

(2) The manner of your conferral – in person or by phone;

(3) The names of the individuals who participated in the conferral;

(4)  Whether the matter is time-sensitive or is entitled to statutory
       preference;

(5) The amount of time requested by the moving party;

(6) The amount of time requested by the non-moving party; and

(7)  The correct email address for each attorney or self-represented party.

Please note that your motion must be e-filed and accepted by the Clerk’s Office prior to submitting it to Judge Alperstein’s Office.  

DO NOT INCLUDE THE DIVISION IN YOUR EMAILS BACK AND FORTH DISCUSSING / LITIGATING YOUR AVAILABILITY.  THIS WILL ONLY DELAY IN THE SETTING OF YOUR HEARING. 

Once a date has been provided and agreed upon, the moving party shall file a Notice of Hearing.   In accordance with Local Rule 10A, all special set hearings shall contain the following language in the body of the notice of hearing: I hereby certify that I have made a good faith attempt to resolve this matter by having direct communication about the matter with all parties, prior to my noticing this motion for hearing. In Division 35, direct communication means by only oral communication, which includes FaceTime, Zoom, and Telephone, NOT E-MAIL. 

EVIDENTIARY HEARINGS THAT REQUIRE WITNESS TESTIMONY OR EXHIBITS  REQUIRE THE FILING AND EXCHANGE OF WITNESS LISTS AOR EXHIBIT LISTS NO LESS THAN 5 BUSINESS DAYS PRIOR TO THE HEARING.  ANY WITNESSES OR EXHBITS NOT PROVIDED MAY BE STRICKEN, AT JUDGE ALPERSTEIN’S DISCRETION.

(e)	COURTESY COPIES

Judge Alperstein will review all timely transmitted Motions, Memorandum of Law and legal authority prior to all UMC and Special Set Hearings. Copies of the notice of hearing, the motion, and any pleading to which the motion is addressed shall be in the hands of Ms. Lapmarado and opposing party at least five (5) business days in advance of the hearing.  Absent exigent circumstances, failure to do so may result in the cancellation of your hearing, at Judge Alperstein’s discretion. 

In an effort to increase efficiency and save expenses for the Florida taxpayers and all counsel, Division 35 accepts courtesy copies of Motions, Memoranda of Law and legal authority via email to div35@17th.flcourts.org.  When emailing courtesy copies prior to the hearing, please include the hearing date in the subject line of the email.  However, if your courtesy copies exceed 30 pages for special set hearings and 50 pages for trial, please provide Judge Alperstein with a hard copy. 

(f)	For self-represented (pro se) parties:

Self-represented (or pro se) parties must to file a request for a hearing either via email or in writing along with self-addressed stamped envelopes for all parties and send a copy of the request with the Motion to be heard to the Clerk of Courts.  The Court will review the request and respond appropriately.  

(g) 	Cancellation of a Special Set Hearing. Special set hearings may not be cancelled absent an agreement on the merits and submission of a proposed Order or court approval.  If your matter is resolved, please email Ms. Lapmarado (div35@17th.flcourts.org) as soon as reasonably possible to cancel your hearing so that someone else may use the time. 






6.  SCHEDULING A CASE FOR TRIAL
When a case is TRIAL READY, the original Notice of Readiness for Trial  (Notice of Trial) must be e-filed with the Clerk’s Office.  In the Notice, please include the expected length of trial. Please provide a copy of your Notice of Trial to Ms. Lapmarado at div35@17th.flcourts.org. When your Notice of Trial is filed and a copy of is received by the Court, we will set your matter for a Calendar Call.  
Please do not notice your case for trial until discovery is completed and you have attended mediation.
IF MEDIATION OCCURRED WHILE THE LITIGANTS WERE SELF-REPRESENTED OR WITH PREDECESSOR COUNSEL AND A NEW ATTORNEY IS RETAINED PRIOR TO TRIAL WHO WILL BE THE ATTORNEY AT TRIAL, THE PARTIES SHALL MEDIATE THE CASE AGAIN PRIOR TO TRIAL AND FILE A NEW IMPASSE FORM, IF NECESSARY. MEDIATION IS A PROCESS, AND NOT NECESSARILY A ONE-TIME EVENT. IF THE IMPASSE FORM IS NOT TIMELY FILED WITH THE COURT, YOUR TRIAL MAY BE CANCELLED BY THE COURT SUA SPONTE.
Please note that for the immediate future, there is Calendar Call in Division 35. The Calendar Call shall be set by the Court in the form of a Case Management Conference if (1) a request for a trial date is made or (2) the Court, upon review, deems the case is ready to be set for trial.   If your case is set for Calendar Call by the Court, the parties should be prepared to address the following matters:
1.      The approximate number of witnesses to be called at trial
2.      The approximate number of expert witnesses to be called at trial
3.      The remaining disputed issues
4.      All necessary affidavits and certificates of compliance with mandatory disclosure have been filed

If you receive a trial date, the Uniform Trial Order shall be issued. 

Unless a continuance has been previously granted or a truly unforeseen exigency has arisen, trial will immediately proceed on the scheduled date at the scheduled time. Any motion to continue trial must be set on UMC at least seven (7) business days prior to the scheduled trial date, and must include the client’s consent to same.

DIVISION 35 IMPLEMENTS THE UNIFORM TRIAL ORDER.  Attorneys and self-represented litigants are required to comply with that Order.

In accordance with the Uniform Trial Order, attorneys and self-represented litigants are required to file a Pretrial Memorandum five (5) business days prior to the first day of the scheduled trial.  A copy of the Pretrial Memorandum shall be emailed or hand delivered to the Judge’s chambers upon filing.
Once your case is scheduled for trial, if your case settles, please email Ms. Lapmarado immediately with a copy of the Settlement Agreement (or its equivalent) and Proposed Final Judgment. Please file the closing paperwork promptly.  So there is no misunderstanding, a trial will not be cancelled until the appropriate closing paperwork are submitted and entered by the Court.  Alternatively, if the matter is resolved but the final order has not been previously entered, the parties shall appear with a court reporter to dictate their settlement into the record at the time set for trial.
7. 	TRIAL EVIDENCE 

Please pre-mark your trial exhibits using letter format (i.e. A, B, C…).

If you intend to use any electronic evidence, please bring all electronic evidence on a flash drive and arrive to the Courtroom at least thirty (30) minutes prior to your scheduled trial time to ensure that you know how use the courtroom equipment to present the evidence.  It is the attorney’s obligation to ensure he/her/they know how to present the electronic equipment; the Court will not assist. 

8.	DOMESTIC VIOLENCE RETURN HEARINGS DIVISION 58-35

All domestic violence return hearings in Division 58-35 are set for 15 minutes.  If you reasonably require more than 15 minutes for your final hearing, the Court will specially set your final hearing at your return hearing.
 
9.	TEMPORARY RELIEF HEARINGS

Upon receipt of a request for a hearing for temporary support and temporary time-sharing matters, the Court will review the pleadings to determine whether mediation will be required prior to the hearing.  If mediation is required, it must be completed at least 14 days prior to the hearing.  Failure to complete mediation within the required time may cause your hearing to be cancelled by the Court.

10. 	REQUESTS FOR EMERGENCY HEARINGS

See Administrative Procedures Establishing Procedures for Family Division Emergency Matters http://www.17th.flcourts.org/wp-content/uploads/2019/02/2019-9-UFC.pdf

A. All emergency motions must be e-filed and accepted by the Clerk’s office prior to submitting to Judge Alperstein’s  office.
B. Once it has been e-filed and accepted, you must contact the Clerk’s office with the electronic filing reference number so that the Clerk can expeditiously process the filing.
C. Once it has been accepted by the Clerk’s office, please e-mail a copy of the motion, along with a proposed order, to div35@17th.flcourts.org for Judge Alperstein’s review and consideration.   Please be sure to always copy all parties with the e-mail.
D. The Court will do one of the following:
i.         Enter a ruling on the motion without a hearing;
ii.         Enter a ruling on the motion without a hearing and set a hearing or     case management conference on an expedited basis; or
iii.         Set a hearing for the motion to be heard.

11. 	EX-PARTE/INAPPROPRIATE COMMUNICATIONS 

Judge Alperstein’s office must not receive ex parte and/or be inappropriately copied on communications with anyone, and is not permitted to relay information to Judge Alperstein.  If Judge Alperstein’s Office receives ex parte and/or is inappropriately copied on communications, the correspondence or document will be returned and not acted upon.  Please do not ask Ms. Lapmarado or other court personnel to communicate any message to Judge Alperstein.

12.	COURT HOLIDAYS.  Please refer to https://https://www.17th.flcourts.org/court-closures-2/.17th.flcourts.org/court-closures-2/for Court Holiday dates and closures. 

13. 	ELECTRONIC ORDERS AND JUDGMENTS 

	(a)	Generally. 

Proposed and Agreed Orders shall only be uploaded via CMS. Please attach Supporting Documents as appropriate. Do not duplicate content that is provided by “Insert Header” and “Insert Footer.”  This will be added by CMS.  Please do not submit duplicate orders by mail.

	(b)	Agreed Orders and Judgments. Only orders and judgments that are agreed to may be submitted as an agreed order or judgment. This may include judgments on simplified petitions, answers with waivers, marital settlement agreements and parenting plans. Please add a verification that the proposed agreed order has been reviewed by the opposing party and state that the opposing party agrees to same.   

(c)	Orders and Judgments after Hearing. If the Court has instructed a party to submit the proposed orders/final order/final judgment to Judge Alperstein as the result of a hearing or trial, same  MUST be submitted via e-mail in word format to div35@17th.flcourts.org.  You must copy ALL parties with the e-mail.  Please advise in your e-mail the date of said hearing/trial, verification that the proposed order/final order/final judgment has been reviewed by the opposing party and state whether the opposing party agrees to the substance of same.   If the parties cannot agree to the substance, the party submitting the proposed order/final order/final judgment to Judge Alperstein’s office, shall advise that the parties have NOT agreed to same, and the opposing party shall submit their objections/requested changes via e-mail in word format to div35@17th.flcourts.org within three (3) days.   Unless otherwise directed by the Court, competing orders will not be accepted by Judge Alperstein.   UNDER NO CIRCUMSTANCES SHALL ORDERS/JUDGMENTS THAT HAVE NOT BEEN AGREED TO BE UPLOADED TO CMS.

	(d)	FINAL JUDGMENTS FOR MOTION CALENDAR.  Please do not submit Final Judgments until after the hearing takes place.  Once the hearing is concluded, please submit the Final Judgment through CMS and include the Driver’s License as an attachment.

	(e)	Local Rule 10A Discovery Orders. See Local Rule 10A.  If there has been a request for an extension of time, an ex parte motion may not be utilized. Attach the motion as a supporting document.

(f)	MEDIATION ORDERS.  If you are requesting a Mediation order, you must send the Standard Mediation Order WITH BOTH parties’ financial affidavits.

(g) OBJECTIONS TO REFERRALS TO THE GENERAL MAGISTRATE.         When a case has been referred to the General Magistrate and is objected to, the following is required to receive a hearing date: Please email div35@17th.flcourts.org  a copy of the objection, a copy of the motion to be heard and how much time you will need for the hearing.

(h) ALL ELECTRONIC ORDERS. CMS will send the approved electronic order to the E-portal for service by the portal to all registered eservice parties’ email addresses and any additional email addresses added manually by the filer or judge. Electronic orders will not be mailed.

14.	REQUESTS FOR REHEARINGS/RECONSIDERATION
Any motion for rehearing/reconsideration must be filed and accepted by the Clerk’s Office within the time prescribed by Rules, Statute or Law.  Once the Clerk has accepted the motion, a copy of the motion must be sent to Judge Alperstein for consideration, along with a proposed order, sufficient copies and self-addressed stamped envelopes for ALL parties.   The clerk’s office does not serve a copy of the motion to Judge Alperstein or Judge Alperstein’s chambers. The Court will either enter a ruling on the motion without a hearing, or set a hearing prior to entering a ruling. Please see Adm. Order No. 2017-33-Gen. Motions may NOT be set for hearing unless authorized by the Court.
15.	SELF-REPRESENTED PARTIES (PRO SE)

If you are a self-represented (pro se) party (not represented by an attorney), you must contact the Family Court, Case Management Main Number at 954-831-8532 for all questions and guidance regarding your case.

DO NOT SEND LETTERS, EMAILS OR NOTES TO JUDGE ALPERSTEIN’S OFFICE.  Judge Alperstein’s Office does not act on letters or notes sent by either party.  The Court acts on petitions or motions properly filed with the Clerk of the Court.  Please file the appropriate petition or motion with the Clerk of the Court, send a copy to the opposing side and a courtesy copy to the Court in order for requests to be addressed by the Court.  All documents sent to the Court must state that they were mailed or emailed to the opposing side in the same email or they will be returned as an unauthorized, ex parte communications.

16.	COURT REPORTERS AND RECORDINGS

The Court does not record any proceedings, except in the case of domestic violence and stalking violence hearings, as required by statute.  As such, if you would like a record of the proceedings, it is your responsibility to secure the services of a court reporter.

17.	INTERPRETERS  

If you require an interpreter that speaks a particular language, the Court may provide one for you if we have one on staff that speaks that particular language you are requesting.  If there is no interpreter who speaks the particular language you are requesting, one will not be provided and you must bring your own certified translator.  Please contact Ms. Lapmarado at least five (5) business days in advance of your scheduled hearing at div35@17th.flcourts.org to request an interpreter.   Ms. Lapmarado will forward your request and advise if one is available.

18.    PROFESSIONALISM

The Florida Bar has emphasized professionalism in its Oath of Admission and in the Rules of Professional Responsibility and Guidelines for Professional Conduct. The Court demands that counsel act in accord with each and every applicable rule. Furthermore, the Court has the highest expectations that matters which do not need court intervention will be addressed between the parties and will not require the Court’s time. 

19.	DIVISION 35 INSTRUCTIONS FOR DISSOLUTION BY AFFIDAVIT
1. Prior to requesting dissolution by affidavit the following documents must be submitted to the Court as SUPPORTING DOCUMENTS in the CMS system.
a. Petition or Counter Petition;
b. Answer or Answer & Waiver;
c. Marital Settlement Agreement and/or Parenting Plan.  If there is no division of property or support payments to one spouse and no minor children of the marriage, this must be indicated;
d. If the Petition has been defaulted, file the Order of Default;
e. The UCCJEA Affidavit if there are children;
f. Financial Affidavits;
g. A copy of the Petitioner’s and/or Counter Petitioner’s valid Driver’s License, Florida State ID, or Voter’s Registration Card; and
h. Supplemental Sworn Affidavit for Dissolution by Affidavit.

 2. Once the required documents are submitted, email Judge Alperstein’s chambers in writing at div35@17th.flcourts.org indicating you are ready to proceed to final judgment by affidavit.  Request for dissolution by affidavit including the case number must be in the subject line of the email.

3. Upload a proposed final order of dissolution into Judge Alperstein’s workbench via CMS.

4. Attorneys: Upon review, you will receive either a signed copy of final judgment of dissolution or a rejection in CMS indicating which documents are missing.


(ATTACHED AFFIDAVIT)

IN THE CIRCUIT COURT OF THE 17TH JUDICIAL CIRCUIT 
IN AND FOR BROWARD COUNTY, FLORIDA
 
IN RE:  THE MARRIAGE OF                                            CASE NUMBER:
 
                    PETITIONER,                                               FAMILY DIVISION:
AND
 
                    RESPONDENT.
________________________________/
SUPPLEMENTAL AFFIDAVIT FOR REMOTE UNCONTESTED
DISSOLUTION OF MARRIAGE “RUCD”
 
I_______________________________ being sworn, certify that the following statements are true.   (Parties Name)
1.         I am before this Court for an uncontested dissolution of marriage.
2.           I have submitted my valid Driver’s License/Florida Identification/Florida Voter Registration with this affidavit.
3.       My marriage is irretrievably broken.
4.       I or my spouse has lived in the State of Florida for six months prior to the filing of the Petition for Dissolution of Marriage.
5.           If applicable: 
a.       ____I have entered into a Marital Settlement Agreement (MSA) have exchanged full and complete financial disclosure, and have signed the MSA and/or Parenting Plan freely and voluntarily.
Under penalties of perjury, I declare that I have read this document and the facts stated in it are true.
________________                                _________________________________ 
Date                                                                  Signature of Party
                                                       _________________________________________                                                                          Name of Party Printed

Failure to follow these procedures may result in the proposed Order being Rejected by the Court and will require a hearing.

20.	ADDITIONAL / MISCELLANEOUS INFORMATION 

If you are a self-represented litigant (which means you do not have an attorney) please do not contact Ms. Lapmarado but call the Case Management office at 954-831-8532 or email UFChelp@17th.flcourts.org.

If you have additional questions, please see:  http://www.17th.flcourts.org/online-scheduling-help-page-2/

If you have technical questions or need assistance with the Online Scheduling System or with the submission of e-orders, please e-mail the JIS Department at: calendar@17th.flcourts.org. Additional Assistance can be found at:
http://www.17th.flcourts.org/images/stories/17th_pdf_files/AttorneyCMSManual.pdf

When submitting addressed envelopes to the Court, please include your address as the return address.  Please do not put the Court’s address as the return address.
 

Please continue to review Division 35’s procedures as they may change periodically. 

Please let us know if you have any comments and/or suggestions. Thank you!

(Effective January 23, 2023) 
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